Instructions for Completing the FNS-10 Report

1) Open your Internet Browser. You may use either Internet Explorer or Netscape. Screens WILL
appear differently for each. Internet Explorer is recommended but data will be accepted from either.

Enter web address link in box toward the top of the screen. Type in the following EXACTLY:
http://fns.dpi.wi.gov/fns_online Press ‘Enter’ to go to site.

2) Click on the “On-line Services Log-in " button.
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3) Select “School Programs FNS-10 Report” from the drop-down menu.
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4) Enter your School Agency Code and password used for claiming under the National School

Lunch Program.
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5) Click on School Nutrition Programs.
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6) Click on State Programs’ Annual Claim and Reporting.
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7) Click on FNS10 Report.
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8) Click on Enter Report.
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9) Enter your enrollment, and the number of free, and reduced students enrolled at your district.
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The FNS-10 collects enrollment, students approved for free lunches and students approved for
reduced price lunches for the LAST DAY of operation in October. Whereas, The Natonal School Lunch
Program {NSLP) claim form collects the highest total numbers during the month for enrollment and
children approved for free and reduced price meals. If you have any questions please contact DPI
Fnancial Specialist at 608-267-9134. USDA requires submission of data specifically for the month of
October in the current calendar year, before your October claim can be entered online.

[The following must be reported as of the last day of operation in October.]

Total Number of Students Enrolled in NSLP: l:l

Total Students approved for Free Lunches: l:l

Total Students approved for Reduced Price Lunches: l:l

[CERTIFICATION]

D I HEREBY CERTIFY to the best of my knowledge that this informaton is true, correct, and in
accordance with the terms of existing agreement, that records are available to support this

informaton.




Special Provisions Reporting:

For Community Eligibility Provision (CEP), The FREE percentage used to claim meals (ISP X 1.6) in
the LEA/School should be applied to the current October enrollment number to estimate the number of
children approved for FREE lunches. CEP LEAs do not report REDUCED PRICE data. Enter “0” for
reduced price.

Mixed districts will have reduced price numbers to report from the NON-CEP sites only.

If reporting numbers for Provision 2- BASE YEAR, school data are reported for October just as they are
during standard meal counting and claiming procedures.

If reporting numbers for Provision 2-NON-BASE YEAR, The FREE percentage used to claim meals in
an LEA/school should be applied to the current October enrollment number to estimate the number of
children approved for FREE lunches. In addition, the REDUCED percentage used to claim meals in the
LEA/School should be applied to the current October enrollment number to estimate the number of
children approved for REDUCED PRICE lunches.

10) Click Submit to submit your report.

11) Click Logout to exit the Internet page.



